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Overview Early Childhood 
Assistance Program (ECAP)

https://education.delaware.gov/families/office_of_early_learning/ecap_partners/
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Important Deadlines

February 5
Response to 

Questions 

Posted

January 29
Deadline for 

Questions

January 23
Voluntary

Pre-Bid Virtual 

Meeting

February 19

2:00PM EST
Deadline for 

Proposals

March/April
Estimated 

Notification of 

Award
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Questions Due: January 29th
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Eligibility Requirements
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Eligibility Requirements

8



Complete Application Package
• Each vendor solicitation response should contain the following required forms, 

and optional forms if applicable:

• Transmittal Letter as specified on pg. 1 of the RFP including applicant’s experience, 
providing similar services. 

• Vendor proposal package including pricing.

• 1 complete, signed, and notarized copy of the non-collusion agreement 
(attachment 2).

• 1 completed RFP exception form (attachment 3).

• 1 completed confidentiality form (attachment 4).

• 1 completed business reference form (attachment 5).

• If applicable: 1 complete and signed copy of the subcontractor information form 
(attachment 6). 

• 1 completed Appendix B – Program Structure and Service Delivery Chart

• At least 1 completed Appendix C – Proposal for Funding Chart A

• If applicable: at least 1 completed Appendix D – Current ECAP Site Chart B

Failure to provide all appropriate information may deem the submitting vendor as “non-

responsive” and exclude the vendor from further consideration.  
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Application Package Formatting

• Each proposal must be submitted with 6 paper copies 
including a price proposal and 2 electronic copies on 
separate USB memory drives. For electronic copies, 
please provide a separate pricing file from the rest of the 
RFP proposal responses.

• All properly sealed and marked proposals are to be sent 
to the State of Delaware and received no later than 2:00 
PM (Local Time) on February 19, 2020. The Proposals 
may be delivered by Express Delivery (e.g., FedEx, UPS, 
etc.), US Mail, or by hand to:

Meaghan Brennan
DE Department of Education, Finance Office, Rm. 275
401 Federal Street, Ste. 2
Dover, DE 19901

• Vendors are directed to clearly print “BID ENCLOSED” 
and “CONTRACT NO. 2020-10” on the outside of the bid 
submission package.
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Criteria for Selection

Criteria Weight

Program Governance 25%

Program Operations 25%

Enrollment and Data Management 15%

Family Engagement & Community Partnerships 25%

Site Information Chart(s) 10%

Total 100% 
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RFP Designated Contact

Meaghan Brennan
Education Associate, Financial Reporting and Contracting
DE Department of Education, Finance Office, Rm. 275
401 Federal St, Ste 2
Dover, DE 19901

Meaghan.Brennan@doe.k12.de.us

Communications made to other State of Delaware personnel or attempting to ask 

questions by phone or in person will not be allowed or recognized as valid and may 

disqualify the vendor. Vendors should rely only on written statements issued by the 

RFP designated contact (above).
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Questions?
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Thank You!
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